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O wkoabHOM 0U0JIMOTEYHOM QOHIAE YUCOHUKOB,
nopsiake ero ¢opMupoBaHus, y4eTa, HCIOJIb30BAHUSA U 00ecleYeHUs1 COXPAHHOCTH

1. O01mme mo10KeHus

1.1. JTannoe IoJ10:keHue 0 6MG1M0TEYHOM (POH/IE LITKOJIBI pa3paboTaHo B
cootBeTcTBUM ¢ DeaepaibHbIM 3ak0OHOM No 273-D3 o1 29.12.2012 «O6 obpa3zoBaHuu B
Poccuiickoit @eaepanun» ¢ naMeHneHusiMu Ha 29 nexabps 2022 roga, @3 ot 29.12.94
Neo 78-03 «O 6udbmmoreunom aene» B peaakuuu ot 11 urons 2021 r., [Ipukazom
MunucrepctBa KynbTypsl Poccuiickoit deneparu ot 8 oktsiops 2012 roga N 1077
«O0 yrBepxknenuu [lopsiaka yuera JOKyMEHTOB, BXOASIINX B COCTaB OMOJIMOTEYHOTO
dbonaa» ¢ uamenenussmMu Ha 2 despainia 2017 roaa, [lucemom MunucrepcTsa
obpazoBanus u Hayku Poccuiickoit @eneparuu ot 08.12.2011r. Ne MJ1-1634/03 «O6
WCIIOJb30BaHUN YYEOHUKOB B 00pa30BaTEILHOM IIpoIieccey, a Takxke Ycraom MbOY
«COIIINe4 c.Anxan-FOpT» u ApyruMu HOPMaTUBHBIMU TPABOBBIMH AKTAMHU
Poccutickon ®@enepanuu, pernaMeHTUPYIOIIUMU AESITENbHOCTh OPraHU3aI Ui,
OCYUIECTBJISIONIMX 00pa30BaTEIbHYIO AESITEIbHOCTb.

1.2. Hacrosimee Ilonooicerue o wxonvbnom oubauomeurnom gponoe (nanee — Iomoxenue)
OTIPENIEISIET NOPAOOK yuema oubauomeyHo2o hoHoa 1 Mexanusm GOpMHUPOBAHUS,
COXPaHHOCTH U MPEAOCTABIICHUS B MOJIb30BaHNE YYE€OHUKOB, YUEOHBIX TOCOOUH,
y4e0HO-METOIMYECKUX MAaTEPHAIOB 00yJaronuMcs 00pa30BaTeIbHON OpraHU3aAINH
(manee — mkoja), OCBaMBAIOIIMM OCHOBHbIE 00pa30BaTeIbHbIE MPOrPAMMBI B IIpeieax
(benepaibHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, a TAKIKE 3aKPEIUISIET



OTBETCTBEHHOCTh BCEX YYACTHUKOB 00pa30BaTEIILHOMN JCATEIHHOCTH.

1.3. [loHsTus, ucnonb3yembie B [1o10KeHNN:

Yueonuxk — yaebnoe nznanue, cogaepikaiiee CuCTEMaTHIECKOE U3JI0KEHNUE yaeOHOM
JTUCIUIUIMHBI, COOTBETCTBYIOIIEE YUeOHOM TporpaMme U O(QUIIHAIBEHO YTBEPKIECHHOE B
KadeCTBE JAaHHOTO BUa. MOKeT OBITh MPEACTABJICH B TICYATHON U DJIEKTPOHHOU opMme.
Yueonoe nocooue — yaebnoe n3nanue, TOMOJHSIONICE WM 3aMEHSIONIEE YACTHYHO WA
MOJIHOCTBIO YU€OHUK, O(DUIIMATIBHO YTBEPKIECHHOE B KAYECTBE JAHHOTO BUJA.

Pabouasa mempaos — yaeOHOe mocobue, MeroIiee 0coObIi TUIaKTHICCKUH anmapar,
CIIOCOOCTBYIOLIUH CaMOCTOSATENIbHON padoTe 00yUaroerocs: Haji OCBOEHUEM y4eOHOTro
npeaMera.

Yueono-memoouueckue mamepuaivl — COBOKyIHOCTb MaTEPHUAIOB, B MIOJHOM 00beME
o0ecreynBaoIIMX MPernojaBaHue JaHHON TUCIUIUIMHBI (aTIachl, KOHTYPHbIE KaPTHI,
MOYPOYHOE TUTAaHUPOBAHUE, CPEACTBA KOHTPOJIS 3HAHUMN, CIIPABOYHBIC U3aHUS,
paboune mporpaMmsbl U T.1.).

Cpeocmea 00yueHus u 60CnumMaHusa — Ppyrue KICTOUHUKY yaeOHOM nHbOpMaInu,
MIPEI0CTaBIIIeMbIe O0YJAIOIIMMCS B X0/Ie 00pa30BaTeIbHOM IS TEITHHOCTH.

1.4. Lenbto HacTosimero [lonoxxenust o 6ubmmoTedHoM (POH/E SBISETCS CO3/JaHUE
YCIIOBHM JIJI MAKCUMAJIBHOTO 00€CTIeYeHHs YUEeOHOW JTUTEPATYpOoi 00ydaronumxcs
IITKOJTBI, TIOBBIIIIEHNE OTBETCTBEHHOCTH TIEIarOTMYECKOT0 KOJIJICKTHBA U CEMbBH 3a
MpaBUJILHOE, PAIMOHAIBHOE UCIIOJIb30BAHUE IIKOJIbHBIX YYCOHUKOB, OpraHUu3alus
paboThI cpei 00YIAFOIITUXCSI M KX POTUTENCH 110 BOCITUTAHUIO OCO3HAHHOTO,
Oepe’KHOTO OTHOIICHUS K YUEOHUKY.

1.5. Yder nokymeHTOB OMOIMOTEUHOTO (hOHA SIBISIETCS OCHOBOM OTUETHOCTH U
IJIAHUPOBAHMS I€ATEILHOCTH OMOIMOTEKH, CIIOCOOCTBYET 0OECIIEUEHHIO €r0
COXPaHHOCTH.

2. ®opmupoBanue GpoHAa y4eOHMKOB M NOPAIOK y4yeTa (poHAA yUeOHO
JINTEPATypPbI

2.1. KommnekroBanue yueOHOTO (hoHAa OMOIMOTEKH IIKOJIBI MPOUCXOIUT Ha OCHOBE
€XEro/IHo yTBepkaaeMbix denepanbHbIX NepeyHei yueOHUKOB, pEKOMEHI0BAHHBIX K
MCIIOJIb30BAaHUIO TIPH PEAIU3AINN UMEIOITNX TOCYIapCTBEHHYIO aKKPEIUTAIUIO
o0Opa3oBaTeNbHBIX MPOrpaMM HauajabHOrO OOIIET0, OCHOBHOI'O OOIIET0, CPEAHETO
oO1ero o0pa3oBaHusl, NepeYHel Opraiu3alnii, OCYIIECTBISIONIMX BBITYCK YYEOHBIX
0COOMI, KOTOpBIE JOMYCKAIOTCA K UCIIOJIb30BAHUIO NP pean3alii UMEIOINX
roCy/1apCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTeIbHbIX Iporpamm. ExxeroaHo
YTBEPKIAETCS MepeYeHb YUEOHUKOB U yu4eOHBIX TOCOOU 00pa3oBaTebHON
OpraHu3aliH.

2.2. O6pazoBaresibHasi OpraHu3allysl cCaMOCTOsITEIbHA B BLIOOPE U ONPE/ICICHUHN:

o KOMIUIEKTa Y4eOHUKOB, yUEOHBIX TOCOOUH, yueOHO-METOAMYECKUX MaTepHAIIOB,
o0ecreunBarOIINX MpenoiaBaHue yueOHOro mpeaMeTa, Kypca, TUCIUTUIAHEL

(Momyns);



e cpencTB oOydeHus ¥ BocnuTaHus. BeiOop cpeacTB oOydeHus 1 BOCTIUTAHUS
ompeaensercs cnenudukoi conepkanus u GopMoi opraHu3aIuu
00pa3oBaTENbHON NEATEIbHOCTH.

2.3. [lononuenue yue6Horo ¢hoHma obecrieunBaeTcs 3a CUeT CPe/ICTB (penepanbHOro,
PErHOHAIBHOT0, MYHUIIMIIAJIBHOTO 010/ 1KeTOB (cT.35, 1.2 ®enepanbHoro 3akoHa «O0
oOpazoBanuu B Poccuiickoit denepaiiny); UHBIX HCTOYHUKOB, HE 3aMPEIICHHBIX
3aKOHOAATEeNbCTBOM P®D, B T.4. 6€3BO3ME3AHOTO MOKEPTBOBAHUSA (DU3UUESCKUMHU W/ UITH
IOPUINYECKUMU JTUIAMU.

2.4. B nensax obecreueHus oOydaromuxcs ydaeOHuKaMu, yueOHBIMH MTOCOOUSIMH IIIKOJIA
MOJKET B3aMMOJCHCTBOBATH C IPYTUMU 00111€00pa30BaTeIbHBIMU OPTaHU3ALUSIMHU
paiioHa, YnpaBieHueM oOpa3oBaHuUs.

2.5. HemocpencTBeHHOE PYKOBOJICTBO M KOHTPOJIh pa0OTHI TIO CO3/TAHHIO U
CBOECBPEMEHHOMY MOTOJIHEHUIO OMOIMOTEYHOTO (POHA IIKOIBHBIX YUeOHUKOB
OCYUIECTBIISIET AUPEKTOP 00pa30BaTEIbLHOM OpraHu3aIuu.

2.6. [TomyckaeTcst UICIIOJIb30BaHUE Y4€OHO-METOJUYECKUX KOMIUIEKTOB, BXOISIINX B
denepanbHbIN epeyeHb y4eOHUKOB, COTIIACOBAaHHBIX Ha [legarornueckom coBeTe
YTBEPKJICHHBIX MPUKA30M JUPEKTOPA IIIKOJIBI.

2.7. Ons > pexTuBHOM opraHu3anuyu 00pa3oBaTeIbHON IEITEIIbHOCTH UCIIOJIb3YETCS
y4eOHO-METOINYECKOE 00eCTIeYeHUE U3 OAHON MPEIMETHO-METOINUECKON JTMHUH.
2.8. Ilporiecc paboTel 1o hopMupoBaHUIO POHIA YISOHON TUTEPATYPhl BKIOYAST
CJICJIYIOUIUE ITAMbL:

¢ paboTa negaroru4eckoro KomiekTuBa ¢ denepanbHbIM EPEYHEM YUEOHUKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K UCIIOJIB30BaHUIO B 00pa30BaTEIIbHbIX
OpraHu3aLMIX;

e TIOATOTOBKA CIHCKA YYEOHUKOB, IJIAHUPYEMBIX K UCTIOJI30BAHUIO B HOBOM
y4eOHOM TO1y;

o IIpenoCTaBlIeHUE cCcKa yueOHUKOB [lenarornueckomy COBETY Ha COIIaCOBaHUE
U YTBEPKICHUE;

e JIMarHOCTHKA YPOBHS 00€CTIEUEHHOCTH O0y4YarOIIMXCcs y4eOHOM IuTepaTypoit Ha
CIeNYIONTNi y4eOHBIN TO B COOTBETCTBUH ¢ KOHTUHTEHTOM OOYYaIOIINXCH,
COCTaBJICHHE MEPCIEKTUBHOTO TJIaHa KOMIUIEKTOBaHUS yueOHOTO (POH/Ia;

o odopmIleHHE 3aKa3a YYCOHUKOB U yU4€OHBIX TOCOOU B COOTBETCTBUU C
YTBEPKJICHHBIM CITUCKOM YU4€OHUKOB M IJIAHOM KOMIUICKTOBAHUS;

o IMPOBEJEHUE ayKIIMOHA U 3aKII0UYEHUE JOTOBOPa C MOCTABIIMKOM O 3aKYIIKe
y4eOHOM JTUTEepaTyphl;

o IIPUEM U y4YeT BHOBB MOCTYNHUBILIEH yUeOHON TUTEpaTypbl B OUOIHOTEKY.

2.9. bubnnoteyHblil GOH IKOIBHBIX YYEOHUKOB YUUTHIBAECTCS U XPAHUTCS OTIAEIBHO
OT OCHOBHOTO (hOH/Ia TKOJIHHOW OMOIHOTEKH.
2.10. K 6ubnuoreunomy Gonay yueOHoM muteparypsl (yueOHOMY (POHY) OTHOCSTCS



y4eOHUKH, ydeOHbIe TOcOOus, opdorpaduieckne caoBapu, MaTeEMaTHIECKUE TAOJHIIHI,
COOpPHUKH YIIPXKHEHUM U 3a/1a4, TPAKTUKYMbI, KHUTH JIJIsl YTEHUSI, XPECTOMATHUH,
paboune TeTpaau, aTaachl, KOHTYPHbBIE KapThl B IEUaTHOM U AJIEKTPOHHOM BUJIE,
coJiepKaHue KOTOPBIX OTBEYAET TPEOOBAHUSIM TOCYIAPCTBEHHBIX 00Pa30BaTEIbHBIX
CTaHIIapTOB, (efepaibHbIX TOCYAAPCTBEHHBIX TPEOOBAHUN, 00Pa30BATEIHHBIX
CTaHJIapPTOB U CAMOCTOSITENILHO YCTAHABIMBAEMbIX TPEOOBAHHM, OpraHU3AIUSIMH,
OCYUIECTBJISIONIMMU 00pa30BaTENIbHYIO JEATEIbHOCTD, OECIIJIATHO MPEAOCTABIISIOTCS B
MOJIb30BaHNE Ha BpeMs MOJTyueHus: 00pa3oBaHUs Y4eOHUKH U yueOHbIe TOcoOus, a
TaKKe yueOHO-METOIUUECKHE MaTepralibl, CPEACTBA OOYUYECHUSI U BOCTIUTAHMUS.
00ecreynBaoIMX MPEEeMCTBEHHOCTh U3YUCHUS JUCIUIUIUH U CUCTEMATU3UPOBAHHBIX
110 00pa3oBaTEIbLHBIM 00JIACTSIM.

2.11. JloxymMeHThbI, BKItOYaeMble B GoHT OMOIMOTEKH, MapkupytoTcs. [Ipu aToM MoryT
OBITH MCITOJIH30BAHBI IITEMITCITH, KHIKHBIC 3HAKH, WHIUBUTyJIbHBIC IIITPUXOBBIC KOJIBI,
JIpyTUe BUIABI MAPKHUPOBKH.

2.12. JIokyMeHThI MOCTYNaloT B OMOJIMOTEKY U BKIIFOUAIOTCS B OMOIMOTEUHbIN (DOH/T B
pe3ynbTaTe MOCTAaBKHU 00s3aTEILHOTO dK3EMIUIsIpa, TOKYIKH (TTOANMCKHA, 0OMEHa,
JApEHMs], TIOKEPTBOBAHUS, KOMTUPOBAHUS OPUTHHAIIOB U3 (POHIa OUOINOTEKN).
JIOKyMEHTBI, TOATOTOBJICHHBIE K TIPHEMY B OMOMOTEYHBIA (POH/I, TIOIBEPTarOTCS
MepBUYHON 00pabOTKE U MHAUBUIYATbHOMY YUETY.

2.13. JIokyMeHTbI MPUHUMAIOTCS IO IEPBUYHBIM YUETHBIM JIOKyMEHTaM (HaKJIaHasl,
aKT), BKJIFOYAOIIUM CITUCOK MOCTYTIICHHHA.

2.14. Tlpuem TOKyMEHTOB, MOCTYMHAIONIUX B OUOIMOTEKY O€3 MepBUYHBIX JOKYMEHTOB
Ha 0e3B03ME3THON OCHOBE (0053aTeIbHbIE IK3EMILISPHI, 1EMO3UTHBIE HK3EMILISPbI
MEXTyHApOJAHBIX OpraHu3aIuii, 0e3B03Me3HbIC TIOCTYIUICHUS U3 HEU3BECTHBIX U
AHOHUMHBIX UCTOYHUKOB), 0OPMIIIETCS AKTOM O TIPHEME JIOKYMEHTOB.

2.15. Ilpuem TOKyMEHTOB, MOCTYNAIOLIMX B OUOIMOTEKY OT IOPUANYECKOTO,
(M3UYECKOTO JIUIIA B BUJIE Jlapa C YKa3aHUEM €ro Ha3HA4YeHUS JIJIsl TIOTIOJTHEHUS
oubimoreunoro Gponma, 0HOPMIIIETCS JOTOBOPOM IMOKEPTBOBAHUS B COOTBETCTBUH C
I'paxxnanckum koaexkcoM Poccuiickoit @enepanuu (ct. 574, 582).

2.16. IIpueM TOKYMEHTOB OT YMTATENEl B3aMEH YTEPSIHHBIX U MTPU3HAHHBIX
PaBHOILICHHBIMH YTpauyeHHBIM, O(DOPMIIIETCSI aKTOM O TpuéME TOKYMEHTOB B3aMeH
YTepSIHHBIX. B akTe yka3piBaeTcs (haMUITvsl, MHUITAAIBI YUTATEINS, CBEICHUS 00
YTEPSIHHBIX U3JIaHUAX (PErUCTPAIIMOHHBIN HOMEp, KpaTkoe Oubaunorpadudeckoe
OMHCaHWUE M3JaHUs, IICHA) CBEACHHS O MIPUHATHIX U3IaHUIX (KpaTKOe
oubnuorpaduueckoe onrcaHue U3JaHus, 1IeHa), MOAMUCH YATATENS U IPUHUMAIOIEH
CTOPOHBI.

2.17. Yuaét oubnuoreyHoro ¢oHaa yueOHOU JTUTEpaTyphl OTpakaeT MOCTYILICHHUE,
BBIOBITHE, OOIIYI0 BeJIMYUHY (POHIA YUSOHUKOB, U CIYKUT OCHOBOW €ro MpaBUILHOTO
(dbopMUpOBaHHUS, IIEIEBOTO UCTIOIB30BAHUS M COXPAHHOCTHU, OCYIIIECTBICHHSI KOHTPOJIS
3a HAJIMYUEM U JIBIDKCHHEM YYEOHUKOB.

2.18. IIpomecc yuera OubamoreyHoro ¢hoHmaa y4eOHUKOB BKIIFOUACT: TIPUEM,
[ITeMITeJIEBaHUE, PETUCTPAIMIO TIOCTYTIIICHUS, PACTIPEIEICHHUs IO KJIaccaM, BBIOBITHS, a
TaK)Ke MOJBEJICHUE UTOTOB JABMXEHUS (DOH/IA U €TO0 MPOBEPKY.



2.19. Bce onepaniuu 1o y4eTy MPOU3BOSTCS 3aBEAYIOMIUM ONOIHMOTEKOM,
CTOMMOCTHBIN yUeT BeJeTCsl Oyxranrepueil, oocimykuBaroien mkony. MHBeHTapuzaus
yuebHOoro poHIa U CBEpKa JAHHBIX OMOTUOTEKH U OyXTaaTepuu MPOBOJUTCS €KETOTHO.
2.20. Yuer yueOHOI TuTepaTyphl OCYIIECTBIISIETCS TPYIIOBBIM CITIOCOOOM U BEACTCS B
«Kunure cymmapuoro yueray (nanee - KCY) u (wim) anektponHom suge. KCY
y4eOHUKOB XpaHUTCS B OMOIMOTEKE MOCTOSIHHO.

2.21. KCY cOCTOUT U3 TpeX YacTeu:

Yacmo 1. lloctynnenue B ¢poua. B 3Ty yacTh 3anuckeiBaeTcst o0Iiee KOJIMIECTBO
MOCTYIUBIIUX YYEOHUKOB U UX CTOUMOCTH C 00s13aTeJIbHBIM YKa3aHHUEM HOMEPA U JaThl
compoBOAUTENILHOTO JokyMeHTa. HoMep 3anucu exeronno HaunHaercs ¢ Ne 1 u uaér
10 MOPSAAKY HOCTYIUICHH.

Yacms 2. BeiobiTHE U3 hoHIa. B 3TOM yacTy 3anmuchIBalOTCS HOMEpa aKTOB Ha
CIIMCaHUE YYEOHUKOB C YKAa3aHUEM JaThl yTBEPKIECHUS aKTa U 00ILEr0 KOJINYECTBA
CIMCAHHBIX YUeOHUKOB Ha 0011yo cyMMy. Hymepanus 3anuceii 0 BHIOBIBIIUX
U3JIaHUSX U3 T0J1a B TOJ MPOIOJIKAETCS.

Yacme 3. Utoru ydera aBuxkenust GoHI0B. B TpeTheil yacTu 3anIMChIBAIOTCS UTOTH
IBWKeHUd HoH/1a YUEOHHUKOB:

o 001Iee KOJMYECTBO MOCTYNUBIINX YUYEOHUKOB 3a TEKYUIUH TOJl, HA CYMMY;
o 001Iee KOJMYECTBO BHIOBIBIINX YUEOHUKOB 32 TEKYIIUI IO, HA CYMMY;

o 00IIE€ KOJMYECTBO YUYCOHUKOB, COCTOSIIIIMX HA yueTe Ha | stHBaps
MOCJIETYIOUIET0 T0/1a, HA CYMMY.

2.21. upuBuayaibHBIN (TPYIIIOBOM) yUeT Y4eOHUKOB OCYIIECTBIISIETCS B KAPTOTEKE
ydeTa yueOHMKOB Ha KaTaJOKHBIX KapTOYKaX CTaHIapTHOrO pasmepa. Ha kaptouke
YKa3bIBaCTCsl PETUCTPAIIMOHHBINA HOMED, Onbnorpaduueckoe onucaHue yueOHuKa,
CBEJICHUS O KOJIMYECTBE MOCTYNUBIINUX YUEOHUKOB C yYKa3aHUeM IieHbI. [Ipu
HEOTHOKPATHOM IMOCTYIUICHUU YU€OHUKA, HE UMEIOIEM OTIUYUMN, KpOMe rojla U3/IaHus
Y 1IEHBI, BCE MOCTYIUICHUS 3aHOCSTCS Ha €IUHYI0 KapTouKy. Eciu sxe B yueOHUKE
BHECEHBI JIONIOJTHEHUS U U3MEHEHUSI, TO Ha HETO 3aBOJAUTCS HOBasi KapTouka. KapTouku
PacCTaBIISIIOTCS B YUETHYIO KApTOTEKY IO KJlaccaM, a BHYTPH KJIACCOB — IO MPEIMETaM.
[Tocne cnincanust Bcex y4eOHMKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.

2.22. YueTHble KapTOYKH YYE€OHUKOB PETUCTpUpPYIOTCs B «OKypHane perucrpauuu
YYETHBIX KapToueK OMOIMOTEYHOr0 (POH 1A IKOIBHBIX YYEOHUKOBY, KOTOPBIN BEIETCS
1o o0pasity: HoMep o MOPSAKY, Ha3BaHUE, Kilacc, Ne akTa BbIOBITHS KAPTOUYKH.

2.23. Yyety nojjiexar Bce BUbl YYCOHUKOB M yueOHBIX TocoOuii. Pabouune Tetpay,
TUIAKTHYECKAE MaTepUaIbl, TAOIUIIbI, POTIMCH, KOHTYPHBIC KapThI, aTJIACKI SIBISIOTCS
JIOKYMEHTaMU BPEMEHHOT0 Xapakrepa. x yuer nmpousBoautcs B «TeTpaau yuera
JIOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.24. Ha npuHATHIX IEPBUYHBIX YUETHBIX IOKYMEHTAX MPOU3BOIUTCS 3aIHKCh,
MOATBEPXKAAIOIIAs], YTO MOCTYMUBIINE JOKYMEHTBI IPUHATHI B OUOIMOTECUHBIN POH/T
KakK B 00BEKT 0c000 IIEHHOTO ABMKUMOTO umyIecTBa (qanee - OL|/IN) wiu kak B
00BEKT MHOTO JIBUKUMOTO UMYIIIECTBA.



2.25. llepBuuHble yueTHBIE JOKYMEHTBI, MOATBEPKAA0NINE (PaKT MOCTYIICHUS,
nepeaaroTcs B OyXraaTepuio JjIsl BKIIIOUEHHUs B yueT OubanoTedHoro ¢hoHa.

2.26. ExxexBapTanbpHO, IpH yciioBuu n3MeHneHus cocrtaa OLJIU, cBegenus 06 obmem
KOJIMYECTBE U CTOMMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTeUHOTO (hOHAA,
KaK 00BEKT 0c000 IIEHHOTO JBMKUMOTO UMYIIIECTBA, IEPEAAIOTCS YUPEAUTEIIO.

2.27. B3aMeH yTepsHHBIX WM UCHOPYEHHBIX YYEOHUKOB IPUHUMAIOTCS IPYTU€ KHUTH,
HE0OXO0IUMBbIE TIKOJIE. Y YeOHUKH, YTEPSHHBIC U MPUHATHIC B3AMEH, YUUTHIBAIOTCS B
«Terpanu yueTa KHUT U APYTUX TOKYMEHTOB, IPUHATHIX OT YMTATEICH B3aMEH
YTEPSHHBIX).

2.28. Yuer BKJIIOYAET PErUCTPALIMIO MOCTYIUICHHS TJOKYMEHTOB B OMOIMOTEeYHbINH (OHT,
WX BBIOBITHS U3 (DOH/A, UTOTOBBIC JAHHBIE O BETUYHHE (00beMe) BCero OMOIMOTEUHOTO
dbonaa 1 ero nMoapas3aesioB, CTOMMOCTb (POHIA.

2.29. OcHOBHBIE TPEOOBAHMS, IPEABIBIIEMBIE K VUETY OMOIMOTEYHOTr0 hOoHIA:

MOJIHOTA U JIOCTOBEPHOCTh YUETHOM MH(MOpMAIINH;

e OIICPATUBHOCTD,

e JIOKYMEHTHPOBaHHOE 0(hOPMIICHHE KaXKJIOTO MOCTYIICHUS B (DOHIT ¥ KaXKIOTO
BBIOBITHS U3 POH/IA;

¢ COBMECTHMOCTbH IIPUEMOB U (OPM yUeTa, UX HAZAECKHOCTb MTPU NapaJIeIIbBHOM
VCIIOJIb30BAaHUU TPAAULIMOHHON U aBTOMAaTU3UPOBAHHON TEXHOJIOTUH y4€Ta;

¢ COOTBETCTBHME HOMEHKJIATYphI OKa3arenel yuera GoHAa aHATOTMYHbBIM
NOKa3aTeNsIM FoCyAapCTBEHHOM OMOIMOTEYHON CTATUCTUKH.

3. Ilopsaok BbIIa44 ¥ BO3BPATA Y4eOHNKOB

3.1. Iopsmox mosib30BaHUs y4eOHOM uTepaTypoit onpezaensercs [lomoxxernrem o
oubnuoTteke, [IpaBunamu nonas3oBanus 6OubIMOTEKOM U MaHHBIM [lonokeHneMm.

3.2. K oOy4arouumcsi, 0OCBauBaoIIUM OCHOBHBIE 00pa30BaTENIbHbIE TPOTrPAMMBI B
npezenax gpeaepanbHbIX rOCYAapCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyyaroluecs, OCBauBarolye MporpaMMy Ha4aJIbHOTO OOIIEero 00pa3oBaHus;
o oOyyaromuecs, OCBauBaroOIIMe MPOTPaMMy OCHOBHOTO OOIIEro 0Opa30BaHUs;
o OOyuaromuecs, OCBauBaIOIINE MPOTPAMMy CPEIHETO 00IIero 00pa3oBaHus.

3.3. lIkona OecraTHO oOecnieurBaeT 00ydaronxcsi ydaeOHUKaMu, y4eOHbIMU U
y4e0HO-METOIMYECKUMH MTOCOOUSIMU B COOTBETCTBHH C (PeiepaibHbIM MepEeUHEM
y4eOHHUKOB, pEKOMEHIOBAHHBIX (JIOIMYIIICHHBIX ) K UCITOJIb30BAHUIO MPU PeaTU3aIliu
MMEIOIINX aKKPEeIUTAIUIO 00pa30BaTEIbHBIX TPOTrPAaMM HAYAJIbHOTO 00IIIEero,
OCHOBHOTO 00111eT0, CpeiHero o01ero oopasoBaHus B mpenenax ¢geaepaabHbIX
roCyJIapCTBEHHBIX 00pa30BaTe/IbHBIX CTaHAapTOB. OOecreueHne 00ydaronuxcs
YKa3aHHBIMH U3JaHUSIMU OCYIIECTBIISIETCS 32 CUET U3JIaHUN, UMEIOIUXCS B (hOHIE
IIKOJIbHOM OnOnoTeku. bubimnoreunsiit HOH €KEroJHO MOMOIHAETCS HEOOX0AMMBIMU
y4ueOHHMKaMU, y4eOHBIMU U Y4€OHO-METOAMUYECKUMU TOCOOUSIMHU.



3.4. YuyeOHas nutepaTypa UCIOIb3yeTCs HE MEHEe S JIeT, HO IIPU COOTBETCTBUU
®denepanbHOMY cTaHIAPTy U PeepalibHOMY MEPEUHIO0 YUEOHUKOB MOKET
ucnoip3oBathes A0 10 net (mucbMo MunmcTepcTBa 00pa3oBanus U Hayku PO ot
08.12.2011r. Ne M/1-1634/03).

3.5. YaeOuuku, yueOHbIe TOCOOUS U y4eOHO-METOUIECKAE MaTepHaIbl, HEOOXOIUMBIE
00y4aromuMcs JJIs OCBOCHUS yUEOHBIX NMPEAMETOB, KypCOB, TUCIIUILINH 3 MIpeieIaMu
(benepalibHbIX TOCYIAPCTBEHHBIX 00pa30BaTENIbHBIX CTAHIAPTOB, POAUTENH (3aKOHHBIE
MIPEACTABUTENHN) TPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JletamM-uHBaNM1aM U JETSAM C OTPAaHUYEHHBIMUA BO3MOXKHOCTSIMU 3/I0POBbSI,
oOy4Jaronumcs Ha JIOMYy MO0 OCHOBHBIM 00111€00pa30BaTEIbHBIM MPOTPaMMaM ¢
MCIOJIb30BaHUEM JIUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTUNA HA TIEPUOJT
NoJIy4eHHs! 00pa30BaHus y4eOHUKHU MPEIOCTABISIOTCS B IMOJIb30BaHUE OECIIATHO.

3.7. YaeOuuku, yueOHbIC TOCOOHUS U y4eOHO-METOIUICCKIE MaTepHaIbl (paboune
MIPOrPaMMbl, TOYPOUYHOE TIIAHUPOBAHKUE, METOIMYECKUE TTOCOOUS U T.I1.) TSl JINYHOTO
M0JIb30BAHUS YUUTEISI IIKOJIBI IPUOOpETatoT camocTosITeNbHO. Eciin janHble n3ganus
MMEIOTCS B HATMYKUU B (DOHJIe OMOIMOTEKH, YUUTENSI 00ECTICUNBAIOTCS UMU B
€AMHUYHOM 3K3eMILIsIpe OECIIaTHO.

3.8. YueOHuku, yueOHbIe U yueOHO-METOUYECKUE TTOCOOUSI MPETOCTABIISIIOTCS
0Oy4aroIIMMCS IIKOJIBI B JIMYHOE MOJIb30BAHHUE 110 OTHOMY KOMIUIEKTY CPOKOM Ha OJIMH
roJl HE3aBUCUMO OT TOT0, Ha KaKOW CpOK 00y4eHHUs OHHM paccuuTaHbl. Bropoil kommiext
y4eOHHUKOB MOKET OBITh BBIJIAH MO 3asIBJICHUIO POJIUTENIEH B CBA3H C YXYILIEHUEM
3JI0pOBbsl 00YUaIOLIErocsi IpU HAJTMYUU CBOOOIHBIX SK3EMILISIPOB B OMOINOTEKE.

3.9. Ilepen nHayanioM yueOHOTO To71a OMOIMOTEeKaph BhIIAET yUeOHUKH HA KJ1acce
KJIACCHBIM pyKoBouTessiM 1-11 kimaccoB no rpaduky, yTBEpKIE€HHOMY TUPEKTOPOM
1IKoJibl. Beigaua yueOHOM nuTepatypbl KJIACCHBIM PYKOBOJIUTENIAM (PUKCUPYETCS B
«KHure BpI1aun y4eOHUKOBY» U MOJTBEPKAACTCS MOAMUCHIO KJIACCHOTO PYKOBOIUTEISL.
3.10. OOyuaronuecs MKOJIbI MOTYy4YatoT YYCOHUKHU U yueOHbIe mocoOus u3 GpoHaa
OMOJIMOTEKH y KJIACCHBIX PYKOBOJUTEINICH B Hayase yueOHoro rojaa. Beiaua yueOHUKOB
Y y4eOHBIX OCOOUHU poauTeNsIM 1-X KI1acCoB M 00ydaromumes 2-9 kinaccoB
¢bukcupyercsi KJIaCCHBIMU PYKOBOAMUTENSIMU B «BeiomocTu Bbliaumn 1 Bo3BpaTa
y4eOHHUKOBY U MOATBEPKIAETCS TMYHOM MOAMUCHIO OJTHOTO U3 POJIUTENEH
oOyuaronierocs B 1 kiacce, a Bo 2-11 kinaccax — JMYHON NOJANUCHIO 00YYarOIIErocsl.
«BengomocTtu BbIIauM ¥ BO3BpaTa Y4€OHUKOBY XpaHATCs B Onbnmoteke. KiaccHbie
pykoBoauTenu 1-11 kiaccoB NpoBoaAT Oeceny-UHCTPYKTaK 00yUarOIIUXCsl CBOETO
KJlacca M UX poJuTeNen (3aKOHHBIX MPECTaBUTENEH) O IpaBUiIaxX MoJIb30BaHUS
y4eOHUKaMHU.

3.11. B uckimounTeNbHBIX CiIydasx oOyyaromuecs (JOJKHUKH, BHOBb MPUOBIBIINE, a
takke A noaroroBku k OI'D u EI'D, Ha netHee o0yueHue) Noay4yaroT Y4eOHUKH Y
oubnmrorexkaps. YueoHuku aiis noarotoBku k OI'D u EI'D obyuarommmces 9-x u 11-x
KJIACCOB U BHOBb IPUOBIBIIMM BBIIAIOTCS TOJIBKO MPHU HAJIMUWU UX B OMOIHOTEKE.
Brigaua HeoOXoAUMbIX Y4€OHUKOB Ha JIETHUH Mepuo]l (GPUKCUPYETCS B UUTATEIbCKUX
dhopmyIsipax Moj| TMYHYIO TOAMUCH 00YUYaIOIIUXCS.

3.12. YueOGHUKHM MOTYT OBITh BbIJIaHbI KaK HOBBIE, TAK U UCIIOJIb30BaHHbIE paHee. B



TEYEHHE OJTHOM HeJlenH 00yJarouecs JOHKHBI IPOCMOTPETh BCe YUeOHUKHU U yueOHbIe
ocoOusl, BbIIAHHBIE UM B JIMYHOE I0Jb30BaHue. [Ipu oOHapykeHuu 1eeKTos,
MEMIAIOIINX BOCTIPUATHIO Y4eOHOTO MaTepuraia (OTCYTCTBHS JINCTOB, IOPYU TEKCTA)
0Oy4aroLUICs WK €r0 POAUTENH (3aKOHHBIE MPEICTABUTEIN ) MOTYT OOpaTUTHCS B
OMOIMOTEKY 711 3aMEHBI €r0 APYTUM. YUeOHUK MOKET ObITh 3aMEHEH MPH €0 HaJTUUnuU
B (hone 6mbnuoreku. [1o ncTeueHNN yka3aHHOTO CpOKa MPETEH3UH 10 BHEIIHEMY BHLY
U KaueCcTBY y4yeOHMKa OMOJIMOTEKON HE IPUHUMAIOTCS, @ OTBETCTBEHHOCTD 32
oOHapyXKeHHbIE 1e(DEKTHI B CAABAEMbIX YU€OHUKAX HECET TOT 00yUaIOIIUICS, KOTOPBI
MMM T10J1b30BAJICH.

3.13. B KoHI1Ie y4eOHOT0 To/1a U IIpU Nepexo/ie 00ydaroIerocs B TeYEHUE yueOHOro
rojia U3 IKOJIbl B APYTYI0 00pa30BaTeNbHYI0 OPTaHU3AIMI0 YI€OHUKH, yueOHbIe
nocobus, padoune TeTpaan U yueOHO-METOINYECKUE MaTepUallbl, IPEAOCTaBICHHBIC B
JMYHOE MOJIb30BaHUE 00YJAIOIINXCS, BO3BPAIAIOTCS B OMOIMOTEKY IKOIBL. B ciiydae
MOPYH WM YTEPH YUeOHMKA, y4eOHOTO W YIeOHO-METOIMYECKOTO MTOCo0us,
[IPEIOCTABIEHHOTO 00YYaroIeMycs B JINYHOE M0JIb30BaHUE, POJAUTEIH (3aKOHHBIE
MPEACTABUTENN) 00s13aHbI BO3MECTUTH YILIEPO U BEPHYTh B OMOJIMOTEKY HOBBIN
y4eOHUK.

3.14. OOyuaromyecs BbIMYCKHBIX KJIACCOB MEPE]T MOTYyYEHUEM JOKYMEHTa 00
OKOHYAHUU IIKOJIbI 00s13aHbI TOJIHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOM (110 00XOTHOMY
JUCTY).

3.15. Bo3BpaT yueOHMKOB B KOHIIE Y4€OHOIO I'0J1a OCYUIECTBISETCS MO rpaduKy,
COCTaBJICHHOMY 3aBeyIolel OMOIMOTEKON U YTBEPKICHHOMY TUPEKTOPOM LIKOJIBI.
IIpueM yu4eOHUKOB IIPOU3BOINUTCS:

o oT oOyuaroruxcs 1 — 8, 10 KJ1accoB - KIIaCCHBIMU PYKOBOIUTEIISIMU,

o 0T oOyuaronuxcst 9 u 11 kiaccoB - 3aBenyroiieit OuOINOTEKOW COBMECTHO C
KJIACCHBIMH PYKOBOJIUTEIISIMH.

Krnaccueiit pykoBogutens ooecnieunBaet 100% sBKy 00y4aromuxcsi CO BCEMU
y4eOHUKAMHU B COOTBETCTBUH C TPAPUKOM.

3.16. OOyuaromuecs 00s3aHbl CATh YYEOHUKH B IIKOJbHYIO OMOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €AMHBIM TPEOOBAHUSAM IO X UCTOJIb30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE YUeOHUKOB U3 O0M01M0TEe4HOr0 GoHaa

4.1. Cpok UCroyib30BaHUsl yueOHMKA HE MEHEe TISATH JIET.
4.2. BuiObITHE YUeOHUKOB 13 (hOoHIa OMOINOTEKH IIPOU3BOIUTCS 10 HPUYMHAM:

e BETXOCTH ((PU3NUYECKUI U3HOC);
¢ YCTapeJIOCTH IO COAECPIKAHUIO;
o yTepe (C yKa3aHueM KOHKPETHBIX 00CTOSTEIHCTB yTEPH).

B axte 0 BbIOBITUH (PUKCUPYIOTCS CBeZEHUS 00 yueOHMKaX, UCKITF0UYAEMbIX TOJBKO IO
OJHOW MIPUYHHE.
4.3. Cnucanue y4eOHHUKOB ITPOBOJIUTCS HE PEXKE OJTHOTO pasa B roj. Ha kaxasiil Bu



cnucanus («Berxue», «YcrapeBlIne M0 COAEPKAHUION, «Y TEPSIHHBIE YUTATEIISIMI )
COCTABJISIETCS aKT B 2-X DK3EMIUIIPAX, KOTOPBIN IMOAIUCHIBAETCS KOMUCCUEN U
YTBEPKAACTCS TUPEKTOPOM HIKOJIBI. OMH SK3EMIUISIp aKTa XpaHUTCS B OMOINOTEKeE,
Apyroy nepenaercs Mo paclucKy B OyXraiaTepuio, KOTopasi IPOU3BOAUT CIIUCAHUE C
OanaHca IMIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH Y4eOHUKOB. CIIMCAaHHBIE MO aKTY
y4eOHUKHU CAAIOTCS B COOTBETCTBYIOIINE OPraHU3aIlMU 10 3aTOTOBKE BTOPUYHOTO
ChIpbs. JleHbIrn OT claun yueOHUKOB BHOCSTCS Ha PACUETHBIN CUET IIKOJIBI.

4.4. BeiObiTHE yueOHUKOB U3 (PoHIa OUOIMOTEKN OPOPMIIAETCS aKTOM 00 UCKITIOUEHUU
U OTPAKAETCsl B KHUT'€ CYMMAapHOT'0 YU€Ta, a TAKXKE B KAPTOTEKE y4ueTa yueOHUKOB.
Br10bITHE YueOHBIX MAaTEPHUAIOB BPEMEHHOTO XPAHEHUSI TPOU3BOUTCS B KOHIIE
KQJICHJAPHOTO I0J1a M0 aKTy C YKa3aHUEM MIPUYHMHBL: «MaTepHal BDEMEHHOTO
XPaHECHUSI.

4.5. AKTbI Ha ciMcaHUe YYEOHMKOB BUZUPYIOTCS YJI€HAMU KOMUCCHH 110 COXPAHHOCTU
¢dboH10B. 3aBU3NPOBAHHBIC AKThI YTBEPKIAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CniucaHHble MO aKTy YY€OHUKHA MOTYT OBITh UCIIOJIb30BAHBI JIJIs1 U3TOTOBJICHUS
OUAAKTUYECKOTO MaTepuaa, JUisl peCTaBpallMOHHBIX padOT WK MEPEAAr0OTCs
OpraHM3alMsIM I10 3aTOTOBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOASIINUXCS B
Y0BJIETBOPUTENBHOM COCTOSIHUM, ITOCJIE CITMCAHUS MOKET BbIJABAThCS 00YUYaIOIIUMCS
JUTSl IOATOTOBKH K 3K3aMeHaM, IepeaBaThcs B yueOHbIe KAOWHETHI U1K UCIIOJIb30BaHBI
JUI PEMOHTA IPYTUX YU€OHUKOB.

4.7. XpaHeHue CIMCaHHbIX yY€OHUKOB BMECTE C JIEUCTBYIOIIMMH 3alPEIacTCs.

5. Y4er utoroB aBukeHusi 0M0J11M0TEeYHOr0 hoHaa

5.1. Utoru aBmxenus (POHA0B NOJBOAATCS B KHUT€ CyMMApHOTo yueTa OMOIMOTEeYHOrO
(dbonaa (Uau APYroM PErucTpe CyMMapHOIO y4eTa, IPUHATOM B OMOJIMOTEKE) HA
OCHOBAHHHM JIaHHBIX CYMMAapHOTO y4YeTa O MOCTYIUIEHUH U BBIOBITUN JOKYMEHTOB.

5.2. UtoroBble JaHHbIE UMEIOT YEThIpE 005A3aTEIbHBIX MMOKA3aTEeNs: COCTOSIIO Ha Hayallo
roja, NOCTYIUJIO 3a I'OJ], BBIOBLIO 32 I'OJl, COCTOUT Ha KOHel rofa. ITorosele JaHHBIE 10
AJIEKTPOHHBIM CETEBBIM YJAJIEHHBIM JJOKYMEHTaM IIPEICTABIIIOTCS CIIEIYOIUMU
MOKa3aTeIsIMU YUETHBIX €MHHUIL: COCTOSIIO HA Hayaso roja, opopMIIeHO B JOCTY B
TE€4EeHHE roJa, TOCTYI IPEKPaLIEH B TEYEHHE r0Jja, COCTOUT Ha KOHEIl roJa.

6. IlpoBepka HAIMYHUA JOKYMEHTOB 0M0/1MOTEeYHOr0 (poHAA

6.1. O0s3arenpHas HHBEHTAPU3ALMSL [IPOBOJANTCS B CIEAYIOMINX CIIyYasX:

e IIpU CMCHC MAaTCPpHUATIbHO OTBCTCTBCHHOI'O JIMIIA,
e IIPHU BLISIBJICHHUHN q)aKTOB XUIOCHUSA WUIIW IMTOPYH JOKYMCHTOB,

e B CIly4ae CTUXUHHOTO O€ICTBUS, MOXKapa WK APYTUX YPE3BBIYANHBIX CUTYaIIHH,
BBI3BAHHBIX IKCTPEMAJIbHBIMU YCIOBUSIMU;

o 1pu nepenaye ponaa OUOIMOTEKH WM €€ YaCTH B apeH/Ly;

e TIPU PEOPTAHU3AIMU U JIMKBUJAINN OMOINOTEKH.



J1yist mpoBeieHUsT TPOBEPOK TUPEKTOPOM 00pa30BaTEIILHON OpraHU3aIUNKA Ha3HAYACTCSI
KOMUCCHSI, B COCTaB KOMHCCHH JOJDKEH BXOJIUTH TPEICTaBUTENb OyXTaaTepuu.

6.2. IlpoBepka (oH/1a B IIIAHOBOM MOPSIKE OCYIIECTBIISECTCS OAWH pa3 B 5 JeT.

6.3. IIpoBepka Bcero (hoHa UM €T0 YACTH 3aBEPIIACTCS COCTABICHUEM aKTa O
pe3ynbTaTax MPOBEACHUS MPOBEPKH HATMYHS JOKYMEHTOB y4eOHOTO (HOHa U
MIPWIOKEHUEM K HEMY CITUCKA IOKYMEHTOB, OTCYTCTBYIOIINX 110 HEYCTAHOBIICHHOMN
pUYUHE.

B akTe dhukcupyroTcs cBeIeHHs 0 KOJINYECTBE:

e JIOKYMEHTOB yueOHOTro ()OH/Ia [0 JTAHHBIM yUeTa;
e JIOKYMEHTOB, UMEIOIUXCS B HAIMYHUU;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJIE 110 HEYCTAaHOBJICHHOM
pUYUHE.

B akTe Takxke yka3bIBalOTCSl HOMEP U JaTa aKTa O MPOBEACHUH MPEAbIIYIIECH MPOBEPKU.
AKT € NIPUJIOKEHUEM CITACKA JIOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTaHOBJIICHHON
MIPUYHHE, TOANUCHIBACTCS MPEICEAATENEM U YIEHAMU KOMUCCUU U YTBEPKIACTCS
JUPEKTOPOM IIKOJIBI.

6.4. IIpu BbIsIBIIEHUH B MpOIIECCE MPOBEPKU (HOH/IA OTCYTCTBYIOIINX TIOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJIEHUSI BUHOBHBIX JIMI YOBITKU 10 HEJOCTAYE CIUCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOATEIBCTBOM.

7. Jesionpou3BOACTBO B OPraHU3alMu yuyera 0u01moTe4Horo ¢ponga

7.1. Opranuzanus paboTsl ¢ JOKYMEHTAMH 110 yueTy OubanoreuHoro poHaa
OCYLIECTBJISIETCS 11O IPABUJIaM BEJIEHUS JEJIOIPOU3BOCTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS YUET, MOMJIEKAT [IOCTOSHHOMY
XPaHEHMIO KaK JIOKYMEHTBI CTPOTOi 0T4e€THOCTH. [[0CTOSIHHO, 10 IMKBUAAIIUU
OMOIMOTEKH, XPAHATCS PErUCTPhl MHANBUAYAIBHOTO U CYMMapHOI0 yyeTa I0KyMEHTOB
O6ubamoTedyHoro (oHaa (pErucTpallMOHHbIE KHUTH, MHBEHTapHbIE KHUTY, KHUTU
CYMMAapHOI'O y4€Ta, yYEeTHbIN KaTaJor U KaTaJOTH).

7.3. B cooTBETCTBUM € MpaBUiIaMU OPTraHU3AIMH T'OCYIAPCTBEHHOTO apXHUBHOIO Jieia
YCTaHABJIMBAIOTCS CJAEAYIOMIME CPOKU XPAHEHHS] JIOKYMEHTOB, 00ECIIEYMBAIOIINX YUET

1 COXPaHHOCTH (DOHIOB:

e COMNPOBOJUTENbHBIC JOKYMEHTHI (HAKJIaIHbIC, CUETa, OTIUCH, CITUCKU Ha
MOCTYTAIOIIYIO JTUTEPATYPY) — 3 TO/A;

o TPUXOJHBIC AKTHI HA JIUTEPATYPY, MOJIYUCHHYIO OECIIaTHO WK 0e3
CONPOBOAMTENIBHBIX TOKYMEHTOB, — 3 TO/4;

e KHHIa y4eTa JINTePATyphl, YTEPSIHHOW YATATEIIMHU U IPUHSATON B3aMeH, — 3 roja;

e aKTHI HA CIIUCAHUE KHUT U MEPUOTUYECKUX U3JaHUMN, YUETHBIC KAPTOUKH,
KHIDKHBIC (DOPMYJTISIPBI CIIUCAHHBIX m3AaHuil — 10 ner.



7.4. Ilo ncTeyeHMM CPOKOB XPAHEHUS YUETHBIE IOKYMEHTBI MOJIEKAT YHUUTOKEHUIO B
YCTaHOBJIEHHOM IOPSIKE.

7.5. 10 OKOHUAHUS OYEPETHOM MPOBEPKU (HOHIA XPAHATCA AKThI O pe3yIbTaTax
IPOBEAECHUSI IPOBEPKU HAJIMUUS JOKYMEHTOB OMOJIMOTEUYHOTO POHAA.

8. O0ecneuenune coxpaHHOCTH OMOTHOTEYHOI0 (POH/AA IKOJIBbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (hoHJa 00eCTIEUMBAETCS CO3JJaHUEM ONTUMAaJIbHBIX YCIOBUM
XpaHEHUs ¥ UCTIOJIb30BAHUSI YIE€OHUKOB, a TAK)KE OXPAaHOW UX OT MOPYHU M XUIICHUN.
8.2. XpaHeHue yueOHUKOB OCYIIIECTBIISIETCS COMIACHO ASHCTBYIOUM MHCTPYKIUSAM 11O
OXpaHe TpyJa U MoKapHOW OE30MacCHOCTH.

8.3. ®oH/ y4EOHHKOB pACMOIAraeTcsi U YUYUTHIBACTCS OTIEIBHO OT OCHOBHOTO (hOH/A.
8.4. OTBETCTBEHHOCTH 32 OPTaHHU3AIMIO COXPAHHOCTH (POHAA YIEOHUKOB BO3IaracTcs
Ha JUPEKTOpa IIKOJIBI M 3aBEIYIOLIEr0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX YYEOHUKOB B TEUCHHE
y4eOHOTO0 ToJla HECYT 00yUaromrecs, Moyib3yromuecs: 3TuM pongoM. OHM ke, IPU
HEO0OXOJMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cimyuae yrepu mnu nopuu yuyeOHUKA pOJUTENHN (3aKOHHBIE ITPEICTAaBUTENN )
BO3MEIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C ICUCTBYIOIINM 3aKOHOAATEIHCTBOM.
8.7. B mensix KoHTpoJIs 32 COXPAaHHOCTHIO YUEOHMKOB 00yUaroUMMucs 2 pas3a B rojl
(ceHTs0pb U anpenb) OMOIMOTEKON TPOBOJATCS BBIOOPOYHBIE PEHJIBI IO TPOBEPKE
cocTosiHUA yueOHUKOB. CBeICHUS O pe3ysibTaTax peiia TOBOJSATCA /10 KJIACCHOTO
PYKOBOAMTESA, IPU HEOOX0aAuMOcTH /10 3aByda o YBP. [lo pe3ynbraram npoBepku
COCTaBIISICTCS AKT.

8.8. Kpurepuu no npoBepKe COCTOSIHUS YUEOHHUKOB:

e HaJIMYME 3aIMCU O MPUHAJICKHOCTU yueOHUKA 00yYaroIeMycs;
e HaJIM4YME BCEX YUCOHMKOB HAa MOMEHT MPOBEPKH (COTIACHO PACIMCAHUIO YPOKOB);
o Hamuumue 00JIOXKEK Ha yueOHUKaX;

e BHENIHWM BUJ Y4eOHMKA (OTCYTCTBUE TPS3H, HAIIUCEH, TOMSTOCTEH, MOPE30B,
PBaHBIX CTPAHUII, TOBPEKICHUHN NIEPETUIETOB B yUeOHUKAX );

e U1 1 — 4 Kj1accoB - HAJIMUHME 3aKJIAIOK.

9. IIpaBuJia MOJIb30BAHUA YYeOHUKAMHU JJIs1 00y4AIOIMXCH M pOoaUTeIel

9.1. Obyuaromuecs UMEIOT MPABO MOJIYYaTh YICOHUKU, TPETYCMOTPECHHbBIE
o0Opa3oBaTenbHBIMHU MPOrPaMMaMH IIIKOJIBI, BO BPEMEHHOE TI0JIb30BaHue u3 (hoHaa
OuOIMOTEKN OECIIaTHO.

9.2. Y4eOHUKH BBIIAIOTCS 00YUYaAIOMIUMCSI CPOKOM Ha OJIMH TOJl, HE3aBUCHMO OT TOTO,
Ha KakoW CpoK 00y4YeHHsI OHM pacCUUTaHbl, 0€3 MpaBa nepeaadu v npojaxu. Bo3spar
Y4€OHUKOB TapaHTUPYETCS POAUTENSIMU (3aKOHHBIMU MPEJCTABUTEIISIMUA ).



9.3. YyeOHuKHN MOTYT OBITh BbIJJaHBI KaK HOBbIE, TaK U UCTOJIb30BAaHHBIC PAHEE.
[TpoGyiemMbl HEXBAaTKU YUYCOHUKOB PEIIAIOTCS Yepe3 0OMEHHO-PE3EPBHBIN (HOH/T IITKOJT
patioHa (00JIaCTHOTO IIEHTpA).

9.4. Obyuaromuecs JOJKHBI MOANUCATh KaX bl y4eOHUK, MOTyYeHHbIN 13 GoHaa
ITKOJIbHOM OnOmmoTekn (yaeOHbIN To, (hamutms, uMsl, Ki1ace).

9.5. Y4eOHUK TOJKEH UMETh JOTOJHUTEIBHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHUKax Helb3s MHUCATh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHULIBI U T.]I.
9.7. Obyuaromuecs: 00s13aHbl BO3BpAIIaTh IKOJbHBIE YYEOHUKH B OPSITHOM BHUJIE, 110
HE0OXO0IUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHuKH T0JKHBI BO3BpAIaThCSl B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKU B KOHIIE
y4eOHOro rojia, 10 JIETHUX KaHUKYJL.

9.9. Beimyckuuku (9,11 kmaccoB) 00s13aHbI pacCUYUTATHCS ¢ OMOINOTEKOM M0 UCTCUCHHUH
cpoka 00yueHus (10 MOJTyUEHHUsI aTTecTara).

9.10. OOyuaromiuecs, BBIOBIBAIOIINE B TEYEHUE YUEOHOr0 rojia, 00s13aHbI CAATh
y4eOHUKH Nepe]] MOIyYeHHUEM JOKYMEHTOB.

9.11. B cnydae nopuu uiu yrepu y4eOHUKOB oOydaromuecs: 00si3aHbl BO3MECTUTD UX
HOBBIMHU WJIM PAaBHOLIEHHBIMH I10 COTJIACOBAHUIO C 3aBEAYIOLIUM OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTb 32 COXPAHHOCTbH IMOJTYYEHHBIX IIKOJIbHBIX YU€OHUKOB HECYT KaK
oOyyJaroImecs, Tak U UX POJAUTENH (3aKOHHbBIC MPEJICTABUTENHN ).

10. TpeOoBaHus K HCIIOJIB30BAHUIO U 00€CIICYCHUIO COXPAHHOCTH Y4¢OHUKOB

10.1. OGyuaromiuecs: 00s13aHbl OEPEKHO OTHOCUTHCA K Y4eOHUKAM, HE JIOMMYCKaTh X
3arps3HEHUsS U IOPYH, TPUBOSIIUX K MTOTEpe HH(DOPMALINH, YXYAIIAKOITUX
y1000YNUTAEMOCTh, YCIOBUS YTCHHUS (MIOTEPS JIEMEHTOB U300paKEeHUS, MATHA,
[aparuHbl, OTCYTCTBUE OJHOM WK O0Jiee CTpaHUll, CKJICUBAaHUE CTPAHUIL U
MOBPEXKJIEHNUE TEKCTa WU WUTIOCTPALUM MPU pacKpbITUn, fedopmarius,
MMOTPENaHHOCTh OJI0Ka WJIU TIeperieTa).

10.2. ITpu ucnonb30BaHUM yueOHHUKA MTEPBOTO rojia, OH JIOJKEH ObITh C/IaH B
IIKOJIbHYIO OUOJIMOTEKY B OTJIMYHOM COCTOSIHUM: YUCTBIM, 11€JIbIM, 0€3 MOBPEXKACHUHN U
MOTEPTOCTEN KOpEIlIKa, YTIIOB NeperuieTa, 6e3 OTphIBa Meperiera oT OJ1oKa.

10.3. ITpu ucnosnb30BaHUM yueOHUKA BTOPOTO-TPETHETO T'0/a, OH JI0JKEH OBITh C/IaH B
IITKOJIbHYIO OUOJIMOTEKY B XOPOIIIEM COCTOSTHUN: YUCTBIM, 1IE€TbIM, JTOMTYCKAIOTCS
HE3HAYUTEIbHbIE TTOBPEKICHHUS: MOTYT OBITh HEMHOTO MOTPENaHbI YTOJIKU MEeperieTa,
KOpPEIIOK (HO HE TIOpPBaH).

10.4. ITpu ucnonb30BaHUHU yUeOHUKA YETHIPEX-IISITH JIET, OH JOJDKCH OBITh CJIaH B
IIKOJIbHYIO0 OUOJIMOTEKY B YAOBIECTBOPUTEIHLHOM COCTOSIHUU, IPUTOIHBIM TSI
JATBHEHIIIETO UCTIOIB30BAHMS: YUCTHIM, IOMTyCKAETCS HAPBIB Kopenika (He 6omee 1 cM.
OT Kpasi) ¥ TieperieTa B MeCTE €ro COSAUHEHUSI C OJIOKOM.

10.5. ITpu ucnonb30BaHUM yueOHUKA IIECTH JIET U OoJiee, OH JOJIKEH ObITh CIaH B
ITKOJIHbHYI0 OUOJMOTEKY B YAOBIETBOPUTEIHHOM COCTOSIHUH, IIPUTOTHBIM JIJIsI
JadbHEUIIero UCTI0JIb30BaHMS: YUCTHIM, JIOMYCKAeTCs HaIphIB Kopelka (He 6osee 2-3
CM OT Kpasi) U TIeperieTa B MECTE €ro COeAMHEHUS C OJIOKOM.



10.6. Bce noBpexaeHus JOMKHBI ObITh AKKYpaTHO CKJIEEHBI TPO3payHOi OyMarowu,
A100 MHUPOKUM MPO3PAUYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeIbHOM AeATEJIbHOCTH

11.1. JIupexTop MIKOJIBI HECET OTBETCTBEHHOCTD 3a OPraHU3alMI0 PabOTHI IO
CBOEBPEMEHHOMY IMOMOJHEHUIO OMOIMOTEYHOTO (hOHA MIKOJIBHBIX YY€OHUKOB,
oOecrnieueHre o0ydaronuxcst yaeOHUKaMu, y4eOHBIMU TTOCOOUAMHU, yueOHO-
METOJIMYECKUMH MaTeprallaMu, CPEACTBAaMH OOYUYCHHs U BOCITUTAHMS.

11.2. 3amecTuTens IUPEKTOPA MIKOJIBI 110 Y4eOHO-BOCIIUTATEIbHON paboTe onpeaesseT
MOTPEOHOCTH IIKOJIbI B YYEOHHKAX, COOTBETCTBYIOLIMX MPOrpaMMaM O00y4YEeHUs,
OCYIIECTBJISIIOT KOHTPOJIb 32 UCMOJIb30BAHUEM MEeIarOTMYeCKUMHU pabOTHUKAMU B X0J1€
00pa30BaTeNbHON NEATEIBHOCTH YU€OHUKOB, YU4EOHBIX TOCOOUI 1 yueOHO-
METOJIMYECKUX MAaTEPUATIOB B COOTBETCTBHHU CO CITUCKOM, OIIPEACTICHHBIM IIKOJIOM,
COBMECTHO C YUUTEIIIMH U 3aBEIYIOIINM OUOIMOTEKOM OCYIIECTBIIET KOHTPOJIb 32
BBITIOJTHEHHEM OOYJarOIIMUXCS €IUHBIX TPEOOBAHMIA 110 MCTIOIH30BAHUIO I COXPAHHOCTH
y4eOHUKOB.

11.3. KnaccHble pyKOBOJUTENHN HECYT OTBETCTBEHHOCTD 32 BOCIIUTAHUE Y
oOyuaromuxcst 6epeKHOT0 OTHOLICHHSI K Y4eOHOM KHUTE, 32 COCTOSTHUE YYeOHUKOB U
yueOHbIX TOcOOMH 00yUaroMxcs CBOEro Kiacca B TeUeHHe yueOHOro roja,
CBOEBPEMEHHYIO Bblauy (cllauy) y4eOHUKOB, YUEHBIX U YUEOHO-METOIUYECKUX
nocoOuii B OMOIMOTEKY B COOTBETCTBUU C TPA(PUKOM, YTBEPKACHHBIM TUPEKTOPOM
IIKOJIBL.

11.4. 3aBeayronuii OMOIMOTEKON HECET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTD
uHpopmaiuu 00 00eCTIeUeHHOCTH YYeOHUKaMK, y4€OHBIMU TTOCOOUSIMU U yueOHO-
METOJIMYECKUMH MaTepraiaMi 00yJaromuXCsl IIKOJIBI, 32 OPTaHU3aLNIO0 PAOOTHI
OMOIMOTEKH O BbIJIaY€ U BO3BpPATy YUEOHUKOB, YUEOHBIX TOCOOMI 1 y4eOHO-
METOAMYECKUX MAaTepUaIOB 00yUYaIOIIUMHUCS, 32 COXPAHHOCTh OMOIMOTEeYHOro PoHIa
y4eOHOM JIUTEpaTYPHI.

11.5. Poqutenu (3aKkoHHBIC MPEACTABUTENH ) 00YUAIOIIUXCSl HECYT OTBETCTBEHHOCThD 32
COXPaHHOCTh MOJYYEHHBIX YY€OHUKOB, Y4EOHBIX TTOCOOMI M Y4EOHO-METOANIECKUX
MaTEpUaIOB U BOMEUIAIOT UX yTPaTy WM MOpUYy OMOIMOTEKE IIKOJBI.

11.6. O0Gy4arorniuecs: HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHUKOB, YU€OHBIX
nocoOuit 1 yueOHO-METOIMIECKUX MAaTEPHUAJIOB, MOJIYICHHBIX U3 (DOHIA ITIKOIHHON
OMOIMOTEKH.

12. 3aka04YuTeIbHbIC MOJI0KEeHUS

12.1. Hacrosiee Ilonoowcenue o wixonvHom bubauomeunom gonoe, nopsioke e2o
Gdopmuposanusi, yuema, UCNOIb308AHUS U 0DeCnedeHUss COXPAHHOCTU SBISICTCS
JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM, TPHHUMAaETCs Ha [le1aroruueckoM COBETE MIKOJIbI U
yTBepkaaercs (1ubo BBOAUTCS B feiicTBre) pukazoM qupekropa MBOY «COILINe4
c.Anxan-tOp».



12.2. Bce u3MeHeHHUs B JOTIOJIHECHUS, BHOCUMBIC B HacTosIee [lonoxenue,

oG OopMIIAIOTCS] B MUCBMEHHOM (JOpME B COOTBETCTBUHU JEHCTBYIOLIUM
3akoHoAaTenscTBOM Poccuiickon denepannu.

12.3. Ilonosicenue o bubauomeurom ¢honoe oOpazoBaTeILHON OpraHu3aIuu
IIPUHAMAETCS Ha HEOIIPEAEIEHHbIN CPOK. M3Menenns u nononnenus K [lonoxxennto
IIPUHAMAIOTCS B IOPSIAKE, TpeaycMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.
12.4. ITocne npunsaTus Ilonoxenus (MM U3MEHEHUN U JOTIOJHEHUM OTAEIbHBIX
IIyHKTOB U Pa3ZeJIOB) B HOBOM peJaklMK MPEAbIIYIas peJaks aBTOMATHYECKH
yTpayuBaeT CUILY.
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