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1. O0mue moJ10KeHus

1.1. Hactosimumii periaamMeHt pa3padoTaH B cOOTBETCTBUU ¢ DeepaibHbIM 3aKOHOM

ot 29.12.2012 Ne 273-®3 «O06 obpazoanuu B Poccuiickoii @eneparumy», ycraBom MBOY «COILL Ned
c.Anxan-lOpT»

1.2. PernamMeHT yCTaHABIUBAET MOPSIOK OPraHU3AIMH JCSITEILHOCTH 00IIero coOpaHus

paborarkoB MBOY «COIII Ne5 ¢. I'exu» (nanee — oOpa3oBareiibHas OpraHu3alus).

1.3. O6miee coOpanne paOOTHUKOB SIBJISETCS TIOCTOSIHHO JCHCTBYOIIMM KOJIJIETHATbHBIM
OpraHoM YIIpaBJIeHUsI 00pa30BaTENbHON opranu3aimu. B cocraB obero codpanus pabOTHHKOB
BXOSIT PaOOTHUKH, I KOTOPBIX padoTa B 00pa30BaTeIbHOI OpraHu3aIluy SBISCTCS OCHOBHOM.

2. Opranusanus padoTsl 0011ero codpanusi pabOTHUKOB

2.1. TTepBoe 3aceganne o0IIET0 COOpaHUs PAOOTHUKOB ITOCIIE €r0 CO3JIaHUSs, a TAKXKE IMePBOEC
3aceJJaHre HOBOT'O COCTaBa OOIIET0 COOpaHusi paOOTHUKOB CO3BIBAETCS PYKOBOAUTEIEM
o0pa3oBaTeIpHOM OpraHu3aIiK He MO3THee CEMHU PaboUMX JHEH MOocye CO3/1aHus 00IIero
coOpaHus paOOTHUKOB WM W30paHUs HOBOTO COCTaBa 00IIero coopaHusi pabOTHUKOB, KOTOPBII
BEJIET 3acelaHue 10 30paHus mpeaceaaTess oomero coopanus paboTHUKOB.

2.2. PyxoBoJIcTBO 00IIIMM COOpaHreM paOOTHUKOB OCYIIECTRIIICT Npeceaares. Benenue
MIPOTOKOJIOB 00IIIEro coOpaHusi pabOTHUKOB OCYIIECTBIsIETCs cekpetapeM. [Ipencenarens u
ceKkpeTaph 001Iero coopanusi paOOTHUKOB BBITIOIHSIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
HaYaIax.

IIpencenarens:
e OpraHU3yeT JACSITEIBHOCTh 00IIero cOOpaHus;

e  HMH(POPMHUPYET WICHOB 00IIEer0 COOpaHUs O MPEACTOSIIEM 3aCEAaHNU B TIOPSKE,
MpeaycMOTpeHHOM ycTaBoM MBOY «COIIl Ne4 ¢. Anxan-FOpty;



e OpraHU3yeT MOATOTOBKY M MPOBEIACHUS 3aceIaHus,
e OMpEIENsIeT MOBECTKY 3aCe/IaHus;
e KOHTPOJUPYET BHINOJHEHUE PEIICHUH.

2.3. 3acenanus oOmiero coopanusi pabOTHUKOB TIPOBOATCS C MEPUOANYHOCTHIO, YCTAHOBIECHHOM
yctaBoM MBOY «COIII Ne5 c. I'exuy.

2.4. 3acenanus o01ero coopanus pabOTHUKOB MOTYT IIPOXOANTH B (popMe KOH(DEPEHII-CBS3H.

2.5. Ha 3acemanus obmiero codpanusi pabOTHUKOB MOTYT OBITh IIPHTJIAIICHBI IPEACTABUTEIH
yupeauTes, O0IIeCTBEHHbIX OpraHU3aliii, OpPraHoB MyHHIIUIIAIILHOTO M FOCYJapCTBEHHOTO
yIpaBJeHus U Apyrue Juua. Jluna, npuriameHHble Ha 3ace/laHue, MOJIb3YIOTCS IPaBOM
COBELLATENILHOIO I'0JI0Ca, MOT'YT BHOCUTD IIPEUIOKEHMSI U 3asIBJICHUS, Y4aCTBOBATh

B 00CY’KJICHMH BOIPOCOB, HAXOAAIIUXCS B UX KOMIIETEHIIUH.

2.6. Pemenus, npuHAThie 001IMM cOOpaHEeM paOOTHUKOB B COOTBETCTBUH C 3aKOHOIATEIIbCTBOM
U B TIpejieliaX CBOMX MOJTHOMOYHIA, 00S3aTEBbHBI ISl BCEX paOOTHUKOB 00pa30BaTEIIbHOM
OpraHu3aluu.

2.7. Pemienust o611ero coopanusi paOOTHUKOB MOTYT COJIEPKaTh MOPYUYEHUs, 00s3aTEIbHBIC TS
UCTIOJTHEHUS BCEMHU pa0OTHUKAMHU 00pa30BaTEIbHON OPraHU3allii U PEKOMEH IAITUN
y4acTHHUKaM 00pa30BaTEILHOTO MpoIiecca.

2.8. Pemenus obiero coopanusi paOOTHUKOB TOBOJISTCS 10 CBEICHUS BCEX 3aUHTEPECOBAHHBIX
JIMI] HE TI03/IHee CeMU paboumX JHEW Mocie MPOIIEAIEro 3acelaHusl.

2.9. [Ipencenareh OTIATHIBACTCS O JEATSILHOCTH 00Iero coOpaHusi paOOTHHKOB Ha 3aCeaHUN
ob1iero codpanusi pabOTHUKOB HE Pexe OJTHOTO pasa B TOI.

3. HOpﬂIlOK CO3bIBa O4Y€pPEAHOT0 001ero COﬁpaHl/Iﬂ paGOTHHKOB

3.1. Pemmenue o mpoBeIeHUH OYepeaHOro 001Iero coopanus pabOTHUKOB TPUHUMAETCS
npescenaTesieM ooIero coopanusi pabOTHHKOB, KOTOPBIN ONpeIeseT:

e TIpOLENypy IPOBEICHUS;

e TIOBECTKY 3aCEIaHus,

e JIaTy, BpEMs H MECTO MTPOBEIICHHUS;

e TIEpPEUYCHb MATEPHAJIOB JIJIS TIPEIBAPUTEIIEHOTO 03HAKOMIICHHSI YWIEHAMH OOIIIEro
coOpaHus paOOTHUKOB, a TAK)KE TOPSOK TAKOTO 03HAKOMIICHUS,

e TOPSJIOK FOJOCOBAHUS IO BOMPOCAM IMOBECTKH: OTKPBITOE, TAHOE WM 3a09HOC;

e HWHBIE BOMPOCHI, HEOOXOIUMBIE JIJIsl TIOJTOTOBKH TIPOBEICHUS 00IIET0 COOpaHus
PabOTHHKOB.

[pencenarens obmero codpanus pabOTHUKOB COTIIACOBBIBACT C PYKOBOAUTEIEM
00pa3oBaTeIbHON OpraHnu3aluy AaTy, BpeMsl H MECTO MPOBE/ICHUS OUePEIHOTO 3aCeIaHusI
o01ero codpanusi pabOTHHKOB.

3.2. [Ipencenarens, cekpeTapb 0011ero coOpaHust paOOTHUKOB WIIM JIMLA, UX 3aMEHSIOIIHE,
YBEJIOMIISIOT YICHOB OOIIETr0 COOpaHusi paOOTHUKOB O JaTe, BPEMEHHU, MECTE TIPOBEACHUS U
MOBECTKE 3aceaHMsI He TI03/IHEE YeM 3a CeMb pabo4mX JHEH 0 JaThl €ro MPOBEICHHUS.



3.3. Pemenue o mpoBeieHUH 04epeHOro 001Iero coopanus pabOTHUKOB Bpy4JaeTCsl YWiICHaM
o01iero codpanust pabOTHUKOB JIMYHO WIIM HAMPABISAETCA OCPEICTBOM JIEKTPOHHOMN MM MHOU
CBSI3H, 00eCIICUNBAIONICH ayTEHTUYHOCTH NTEPEIaBaCMbIX U IPHHUMAEMBIX COOOIICHNI

U UX JIOKYMEHTaJIbHOE MOJATBEPIKICHHE.

3.4. JlonoMHUTENBHBIC MPEUIOKEHHS B TOBECTKY 3aceIaHusl 04epeIHOro 00IIero coopanus
pPabOTHUKOB MOTYT OBbITh BHECEHBI YJICHAMH 0011[ero coOpaHus paOOTHUKOB B CPOK HE MO3/HEE
4YeM 3a TpU padOo4MX JHS 10 JaThl €r0 MPOBEICHUS.

4. Tlopsiaok co3bIBa BHEOYEPETHOT0 0011ero coopanusi paboTHUKOB

4.1. Co3bIB BHEOUEPETHOTO 0011eT0 coOOpaHusi paOOTHUKOB OCYIIIECTBIISIETCS B CITyJasiX,
npenycMoTpeHHbIX yctaBoM MBOY «COL Ne5 c. I'exu».

4.2. TlpemiosxeHne o0 CO3bIBE BHEOUEPEAHOTO 00IIero coOpaHus paOOTHHKOB JOKHO
COJIepKaTh:

e APrYMEHTHPOBAHHOE OOOCHOBaHHE HEOOXOIMMOCTH IMPOBEICHUS BHEOUCPEIHOTO
oO1ero coopanust pabOTHUKOB,;

e TIPOCKT IMOBECTKH 3aCE/IaHNUS,

e MpennojaracMylo JaTy BHEOYEPEIHOTO O0IIEero coOpanus pabOTHHKOB,

e TICPEUYCHb MHUIIMATOPOB MPOBEICHUS BHEOUEPETHOTO 00IIero coopaHusi paOOTHUKOB.

4.3. [IpemyioskeHne 0 CO3bIBE BHEOUEPEIHOTO OOIIETO COOpaHUs ITepeaaeTcsl HEMOCPEICTBEHHOTO
B KaHIICISIPUIO 00pa30BaTEIbHOW OPTaHU3aIMK HE TIO3/IHEE JIECSITH pab0vnX JTHEH 10 JaThl
IpEAToIaraéMoro BHEOUEPETHOTO 001Iero coOpanusi pabOTHUKOB, B CIIydae €CIH HHUIIMATOPOM
BHEOYEPETHOTO O0IIEro coopanusi paOOTHUKOB SBJISIETCS HE TIPE/ICEAaTeNh 00IIero coopaHus
pabOTHHUKOB.

4.4. Tlpencenarenb, ceKpeTapb 001ero coOpanus pabOTHUKOB WJIH JIMIIA, UX 3aMEHSIOIINE,
YBEJOMIISIOT Y4JICHOB OOIIEro COOpaHusi paOOTHUKOB O BHEOYEPETHOM OOIIIEM COOpaHUH
pabOTHUKOB ITyTEM BPYUYSHHS WIIM HATIPABICHUS TIOCPEACTBOM AJIEKTPOHHON MIIM HHOM CBS3U
NIPE/IOKEHHSI HTHUIIMATOPOB BHEOUEPETHOTO OOIIEro cOOpaHus, a TaKKe YBEIOMJICHUS O JIaTe,
BpPEMEHH, MECTE U MTOBECTKE 3aCe/IaHMsI HE TMO3HEE YeM 3a TP PadOUHX JI0 JaThl €ro
TIPOBEICHHSI.

[pencenarens obmero codpanus pabOTHUKOB COTIIACOBBIBAET C PYKOBOAUTEIEM
00pa3oBaTeIbHON OpraHnu3alny IaTy, BpeMsl K MECTO ITPOBEICHHSI BHEOUEPETHOTO OOMIETo
coOpaHust paOOTHUKOB.

4.5. JlononHUTEIbHBIE IPEIOKEHUS B TIOBECTKY 3aCeIaHusl BHEOUYEPEIHOTO OOIIEeTro coOpaHus

pabOTHUKOB MOTYT OBITH BHECEHBI WJIEHAMH OOIIEro coOpaHusi pabOTHUKOB B CPOK HE MO3/HEE
YeM 3a TpU pabouux THS 10 JaThl €ro MPOBEACHUS.

5. JlokyMeHTanusi 001ero coopanus



5.1. 3acenanus obmero coopanus paboTHUKOB 0OPMIIIIOTCS TPOTOKOIamMu. [IpoTokomn
3aceqaHust 001Iero coopanus pabOTHUKOB COCTABISIETCS HE TIO3/IHEE TISATH paboumx JHEH moce
€T0 3aBepIICHHS B JIBYX dK3EMIUISAPaX, MOAMUCHIBAEMBIX €r0 MPEICEAATENIEM H CEKPETapEM.

5.2. ITpoTOKOI COCTaBISAETCS B COOTBETCTBUH C OOITUMHU TPEOOBAHUSIMH JICTIOTIPOU3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEeILHON OPTaHU3AIINHY, C YKa3aHUEM CIICAYIONINX CBEICHU:

e KOJHMYECTBO paOOTHUKOB, IPUHSIBIIMX YYaCTHE B 3aCEJaHUU, OTMETKA O COOIOICHUN
KBOPYyMa;

e KOJIMYECTBO I'OJIOCOB «3a», KIIPOTUB» U «BO3IAEPHKAICA» 10 KAXKIOMY BOIIPOCY
IIOBECTKH 3aCeJaHus,

e pereHue o0Iero coopanust pabOTHUKOB MO Ka)IOMY BOIIPOCY IMOBECTKH 3aCEAAHUS.

Hywmepanust npotokosioB o0miero coOpanus pabOTHUKOB BeJleTCsS OT Havyajia y4eOHOro roja.

5.3. B cinyuae oOHapyKeHHUs OIMOOK, HETOYHOCTEH, HEJIOCTOBEPHOTO M3JIOXKEHUS (DaKTOB

B IIPOTOKOJIE 3ace/iaHus 00IIero coopanus pabOTHUKOB WIECHBI 00IIeT0 cOOpaHusi paOOTHHKOB
BIIpaBe TpeOOBATh OT MpEJIceIaTellsl ero n3MeHeHus. B cBoro odepes npencenaTenb 00si3aH
TPUHATH MEPBI [0 BHECCHHUIO B TIPOTOKOJI COOTBETCTBYIOIIMX U3MECHCHUH M YTOUHEHHH, a TAKKE
C/IeNIaTh COOTBETCTBYIOIIEE COOOIICHUE HA CIEAYIOIIEM 3aCeIaHnH 00IIero cOOpaHus
pabOTHHUKOB, BHECS JJAHHBIN BOIIPOC B €r0 TIOBECTKY JHS.

5.4. OpurrHaisl IPOTOKOJIOB XPAHATCS B KaHIEISPUU 00pa30BaTEIbHONW OpraHU3aluy.

5.5. K npoTokoiny npukiaapBatoTcs Bcsi MHQOpMaIHs 1 MaTepuaibl, a TAKKE UHbIE TOKYMEHTHI,
KaCaroIIMeCs pELICHUS.
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